
How to declare my ‘Second Home Loan Details’:

You can follow the below steps to declare the ‘Second Home Loan Details ’ on Zing
HR :
1. Log in to your Zing HR account.
2. On the home screen left-hand top side click on select menu and then ‘Investment ‘ as

shown below.



 New window will appear on that you need to confirm your name, PAN no, Tax and
Net Taxable income.



3. Select the ‘Second Home Loan Details (Let Out Property) ’ then you will get the
below screen.

4. On this screen you will not get any editable field where you declare the ‘Second
Home Loan Details (Let Out Property) ’ so you need to click on the ‘Lender Details ’
buttons then new window will appear.



5. Enter the ‘Second Home Loan Details (Let Out Property) ’ and click on ‘Add ’
buttons.

6. Once you will add this data you can bale to view this data in the below of entry field,

7. You can then use Edit and Delete button for update and Delete this data as well.



8. Then you need to close this window.

9. After that you need to click on ‘Save’ button as shown above.



10. You need to click on ‘I agree and confirm the above declaration ’ and ‘Accept ’.

11. Next you will get the print option, where you can able to take printout from clicking
on ‘Print ’ button.

12. In case, if you wish to add or update Declared amount you need to follow the after
that you need to Save the overall declaration



13. You need to click on ‘I agree and confirm the above declaration ’

14. Click on ‘Accept ’ button and you done it!

15. Then you will get the overall declaration statement, which you able to take a print as
well using Print Button or you can Save the same in PDF.



16. In case , if you missed out any amount to be declared in investment declaration
screen , you can come again and go to respective tab and enter the amount and Save.

 Please note that every time you declare new amount or edit any amount, you will be
ask to take the Employee Undertaking and you need to tick “ I agree and confirm the
above declaration “ and Click Accept Button. Again Form 12 BB will be generated.


