How to declare my ‘Second Home Loan Details’:

You can follow the below steps to declare the ‘Second Home Loan Details ’ on Zing

HR :

1. Loginto your Zing HR account.

2. On the home screen left-hand top side click on select menu and then ‘Investment * as
shown below.
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® New window will appear on that you need to confirm your name, PAN no, Tax and
Net Taxable income.
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3. Select the “Second Home Loan Details (Let Out Property) ’ then you will get the
below screen.
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4. On this screen you will not get any editable field where you declare the ‘Second
Home Loan Details (Let Out Property) ’ so you need to click on the “Lender Details ’
buttons then new window will appear.
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5. Enter the ‘Second Home Loan Details (Let Out Property) ’ and click on ‘Add ’
buttons.

i= Lender (Financial Institute) Details x
A. Annual Rent Received on [ 1500000 Lender Type : I Financial Institute (Other than Emplo. ¥
Secand Property

Name of the lender I IcIcl
B. Municipal taxes if any on [ 12621
Second Property

Address of the lender : KANDIVALI
C. Gross Asset Value (A-B) [ 1487379

e

D. Repairs (30% of C) [ 446213

Permanent Account Number I AACCAB46845
E. Net Adjustable Annual Value [ 1041166
F. Interest paid on Loan : 1230
G. Net Income/(Loss) from House : [ 1021166
Property

Municipal -

6. Once you will add this data you can bale to view this data in the below of entry field,

7. You can then use Edit and Delete button for update and Delete this data as well.
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9. After that you need to click on “‘Save’ button as shown above.



10. You need to click on ‘I agree and confirm the above declaration * and ‘Accept °.

= Employee Undertaking x

I. hereby declare that the above information provided is true in all respects and to the best of my knowledge and
belief. | am aware that the company is considering the above self attested copies of proofs/documents provided by me
in utmost good faith and trust for the purpose of calculating my TDS. Therefore it would be binding on me to keep the
said documents under my safe custody and produce a part or all the original documents to the Company or Income Tax
Authorities whenever the same is requisitioned for. | am also aware that | alone would be liable for any
consequences/action as per the rules of the company if the above mentioned is found to be devoid of the truth and/or
in case of my failure to produce the requisitioned documents within the time/period given to me.

#I1 agree and confirm the above declaration

E<0 v

11. Next you will get the print option, where you can able to take printout from clicking
on ‘Print ” button.

= FORM 12BB x
"FORM NO.12BB (See rule 26C)"

Statement showing particulars of claims by an employee for deduction of tax under section 192

1.Name and address of the employee: Mr. Admin. Zing ZingHr
shanti niwas, borivali Alwar 446536

2.Permanent Accocunt Number of the employee: arfpg2555k
3.Financial year: 2018-2019

Details of claims and evidence thereof

Sl. No. Nature of claim Amount(Rs.) Evidence / particulars
(1) (2) 3) (4)
1. House Rent Allowance: | h

12. In case, if you wish to add or update Declared amount you need to follow the after
that you need to Save the overall declaration
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13. You need to click on ‘I agree and confirm the above declaration’

= Employee Undertaking

I, hereby declare that the above information provided is true in all respects and to the best of my knowledge and

belief. | am aware that the company is considering the above self attested copies of proofs/documents provided by me M
in utmost good faith and trust for the purpose of calculating my TDS. Therefore it would be binding on me to keep the

said documents under my safe custody and produce a part or all the original documents to the Company or Income Tax
Authorities whenever the same is requisitioned for. | am also aware that | alone would be liable for any d
consequences/action as per the rules of the company if the above mentioned is found to be devoid of the truth and/or

in case of my failure to produce the requisitioned documents within the time/period given to me.

[Z) 1 agree and confirm the above declaration

(If this is accepted the Form12 BB will be generated)

14. Click on *Accept ’ button and you done it!

Declaration saved Successfully!!

OK

15. Then you will get the overall declaration statement, which you able to take a print as
well using Print Button or you can Save the same in PDF.



= FORM 12BB x

"FORM NO.12BB (See rule 26C)"
Statement showing particulars of claims by an employee for deduction of tax under section 192

1.Name and address of the employee: Mr. Admin. Zing ZingHr
shanti niwas, borivall Alwar 446536

2.Permanent Account Number of the employee; arfpgg555k

3.Financial year: 2018-2019

Details of claims and evidence thereof

Sl. No. Nature of claim Amount({Rs.) Evidence / particulars

(1) (2) (3) (4)

1. House Rent Allowance:

16. In case , if you missed out any amount to be declared in investment declaration

screen , you can come again and go to respective tab and enter the amount and Save.
Please note that every time you declare new amount or edit any amount, you will be
ask to take the Employee Undertaking and you need to tick “ I agree and confirm the
above declaration “ and Click Accept Button. Again Form 12 BB will be generated.



