
Geo Location 
Request



Introduction
-> In this manual, we are going to go through the method of location request by Mobile
    Zinghr app so that we can punch in at our own location from whichever place we work, 
    such as Home, client place or other.

-> We will follow the upcoming steps to do the same.



1) Login to your id using your mobile app as shown in below figure by entering your 
    credentials.



2) Then afterwards click on location mapping option and a page will appear for selecting
    your location.



3) Click on “request location” option and enter the location name which will accordingly
    show your location. Or you can click on “current location” to automatically locate 
    your current location where you are at the moment.



4) Afterwards click on Proceed option to confirm the selected location.



5) Enter the Date range between which you want to punch in at your selected location till 
    then. Select the radius range between which you will be able to punch in once you 
    enter.



6) Finally click on “Apply for location change” option situated below and Approval for the 
    lcoation will be sent to your reporting manager.



7) Afterwards, the managers have to login to their id and then click on notifications to 
    Approve or Reject the application accordingly. Once approver you will be able to punch
    in and out between the select dates.
    After the duration is over, then you again have to send location request to your
    manager.


