Steps to be follow for making changes in EMAIL TEMPLATE


Go to Setup Circle - E-Recruitment and On-boarding - Email Template

Note : Below steps applicable o all Email template below is an example for format understanding 
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Below image is an Old Format , highlighted part user want to changes with desired text so they can do the same from front end 
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Below Image is post making changes in Email template check the highlighted content 
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To apply changes click on SAVE 
Email preview is given to check changes done by user before using this template in routine by user 
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Frequently asked questions about Email Template :-
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How many EMAIL ID we can add in CC EMAIL SECTION : 
Except Panel Member, HR, Reporting Manager, Recruiter , Signing Authority
If user want to send mail to other Employees then CC EMIAL option available in front end
Here, user can add upto 10 EMAILID
This feature is available for all email template.









Can we make changes in FROM EMAIL ID : -

NO, we can no make changes in From Email ID.
It IS REGISTERED ON  ZINGHR name .
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Save Feedback Mail to Recruiter

Template Name
MailtriggerforAssesmentOnSaveWhenCani

From Name

[ Zing HR

From EmaillD

[ mailalerts@cnergyis.com

O set this From EmaillD and From Name for all
email templates.

Extra CC EmaillDs (use comma for multiple Email ID's,
maximum 10 Email ID's allowed)

dilip@gmail.com,geeta@zinghr.com,nvd@t
Subject

Assessment Feedback for Candidate
*|CandidateName | * against the
s*|RoundName|*

Enable this mail

*Mail Text  Mail preview
<html><head></head><body><div style="width: 554px; margin: © auto; background: #ececec; overflow: hidden">

<div style="background: #Ffffff; padding: Spx 15px 8px">

<div style="clear: both"></div>
</div>

<div style="width: 100%; height: auto; border-bottom: 6px solid #0298ce">

<img src="https://demo.zinghr.com/2015/App_Themes/Images/Mails/banner.jpg" width="554" height="259" border
</div>
<div style="margin: 40px; font-family: &quot;Open Sans&quot;; font-size: 13px">

<p>Hi <b> *|ApplicantName|*</b>,</p>

Candidate <b>*|CandidateName|*</b> [T SR NEIPNRUReuR I <b>*|Paneliember |*</b> for Interview Rou

nd <b>*|RoundName| *</b> and assessment is pending with <b>*|PendingMember|*.</b>
</p>

<p>

<p>Requisition Created By : *|RequisitionCreatedBy|* </p>
<p>Requisition Created On : *|RequisitionCreatedOn|* </p>

<p>

* Please enter text or html tags for formatting.
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- Save Feedback Mail to Recruiter

Template Name
MailtriggerforAssesmentOnSaveWhenCani

From Name

[ Zing HR

From EmaillD

[ mailalerts@cnergyis.com

O set this From EmaillD and From Name for all
email templates.

Extra CC EmaillDs (use comma for multiple Email ID's,
maximum 10 Email ID's allowed)

dilip@gmail.com,geeta@zinghr.com,nvd@t
Subject

Assessment Feedback for Candidate
*|CandidateName | * against the
s*|RoundName|*

Enable this mail

*Mail Text | Mail preview

<html><head></head><body><div style="width:
<div style="background: #ffffff; paddin

554px; margin: @ auto; background: #ececec; overflow: hidden">
Spx 15px 8px">

<div style="clear: both"></div>
</div>

<div style="width: 100%; height: auto; border-bottom: 6px solid #0298ce">
<img src="https://demo.zinghr.com/2015/App_Themes/Images/Mails/banner. jpg" width="554" height="259" border:
</div>

<div style="margin: 40px; font-family: &quot;Open Sans&quot;; font-size: 13px">
<p>Hi <b> *|ApplicantName|*</b>,</p>
<>
Candidate <b>*|CandidateName|*</b> [T ST TN EVISTOSORIR <b>*|Panellember |*</b> for Interview Rou
nd <b>*|RoundName| *</b> and assessment is pending with <b>*|PendingMember|*.</b>
</p>

<p>Requisition Created By : *|RequisitionCreatedBy|* </p>
<p>Requisition Created On : *|RequisitionCreatedOn|* </p>

<p>

* Please enter text or html tags for formatting.
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Email Template - Save Feedback Mail to Recruiter

Template Name
MailtriggerforAssesmentOnSaveWhenCani

From Name

[ Zing HR

From EmaillD

[ mailalerts@cnergyis.com

O set this From EmaillD and From Name for all
email templates.

Extra CC EmaillDs (use comma for multiple Email ID's,
maximum 10 Email ID's allowed)

dilip@gmail.com,geeta@zinghr.com,nvd@t
Subject

Assessment Feedback for Candidate
*|CandidateName | * against the
s*|RoundName|*

Enable this mail

*Mail Text  Mail preview

Hi*| ApplicantName | *,

Candidate *| CandidateName |* has been successfully selected by
*|PanelMember|* for Interview Round *|RoundName|* and assessment is
pending with *| PendingMember|*.

Requisition Created By : *|RequisitionCreatedBy| *

Requisition Created On : *| RequisitionCreatedOn|*

* Please enter text or html tags for formatting.
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Save Feedback Mail to Recruiter

Template Name *Mail Text | Mail preview
MailtriggerforAssesmentOnSaveWhenCani

From Name

[ Zing HR

From EmaillD

[ mailalerts@cnergyis.com

O set this From EmaillD and From Name for all
email templates.

Extra CC EmaillDs (use comma for multiple Email ID's,
maximum 10 Email ID's allowed)

[Test@gmail.cor
Candidate *|CandidateName |* has been successfully selected by

Subject *|PanelMember|* for Interview Round *|RoundName|* and assessment is
pending with *| PendingMember|*.

Hi*| ApplicantName | *,

Assessment Feedback for Candidate
*| CandidateName | * against the Requisition Created By : *|RequisitionCreatedBy | *

s*|RoundName|* Requisition Created On : * | RequisitionCreatedOn | *

B * Please enter text or html tags for formatting.
Enable this mail
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Email Template - Save Feedback Mail to Recruiter

Template Name * Mail Text Mail preview
MailtriggerforAssesmentOnSaveWhenCani

From Name
[ Zing HR
[ mailalerts@cnergyis.com

(O set this From EmaillD and From Name for all
eemail templates.

Extra CC EmaillDs (use comma for multiple Email ID's,
maximum 10 Email 1D's allowed)

Hi* | ApplicantName|*,

Test@gmail.com
Candidate *| CandidateName | * has been successfully selected by
Subject *|PanelMember |* for Interview Round * |[RoundName | * and assessment is

. pending with *| PendingMember | *.
Assessment Feedback for Candidate

*| CandidateName | * against the Requisition Created By : *|RequisitionCreatedBy | *

s*|RoundName|* Requisition Created On : *| RequisitionCreatedOn | *

P * Please enter text or html tags for formatting.
Enable this mail

e





