How to check the ‘Update History ’

You can follow the below steps to add ‘Update History ’ on Zing HR :

1. Log in to your Zing HR account.

2. Click on your name on the right-hand top side of the screen and then click ‘My
Profile °.
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3. New window will appear, where you can able to view all your details.
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4. If you want to view your ‘Update History * details please select ‘Update History ’
from left side tab.
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5. New window will appear, where you can able to view your past ‘Employee Dossier
Transaction History .

Employee Dossier Transaction History

Pending Menu : | About Me v

Action Status Section Updated On
“ Pending Employment Details 8 October 2018
“ Pending Personal Details 8 October 2018
“ Approved Personal Details 8 June 2016
“ Approved Contact Details 8 June 2016
“ Approved Employment Details 2 June 2016
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6. If you want to check Section wise then please click on right side drop down menu
and select the particular section, also you can able to view the transaction status wise
for that please click on the left side status(Approved, Pending, Rejected)



Employee Dossier Transaction History
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