
My ‘Transaction History ’

You can follow the below steps to for ‘Transaction History ’ on Zing HR :
1. Log in to your Zing HR account.
2. Click on your name on the right-hand top side of the screen and then click

‘Transaction History ’.

3. You can able to view your ‘All ’ pending transaction.
4. If you want to check the transaction, section wise then please select the left side

menu.

5. If you click on ‘Pending ‘ button then you will get only pending
transactions.(Similarly for Draft, Approved, Cancelled and Rejected).




