Regularization cancellation workflow- 

You can follow the below steps to for ‘Regularization cancellation workflow ’ on Zing HR :

Log in to your Zing HR account.

Click on ‘Setup Circle ’ on the right-hand top side of the screen and then click ‘Time & Attendance ’.
Next click on ‘Regularization / Outdoor Setup ’.
If you want to allow to cancellation workflow then please ‘Tick mark ’ on ‘Do you want to allow cancellation workflow ’ and enter the ‘Initiated from and Application valid for ’.
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¥ Do you want to allow cancellation workflow.

© cancellation workflow to be nitated from | Seare Dare

© cancellation Applications can be only allowed in an open attendance cycle.

¥ Do you want to allow Auto-Approve/ Auto-Reject workflow?

© set for All Attendance Groups.

and application valid for ‘ 360 ‘ days from the said date.

‘ day/s from ‘ Application Date

If no action is taken, then the application should be ‘ AutoApprove v/ after ‘
® set for selected Attendance Group.
If no action is taken, then the application should be ‘ AuoRejecs v after
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@ Application Configuration

Oset for All Attendance Groups. ®set for this attendance group.

Do you want to allow Backdated/ Future dated Application?

Application to be initiated from | Accendance Cycle ¥

Days v from the said date.

@ Process attendance on regularization application.

[ Regularization reason’s remark should be mandatory.
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If you don't want to allow cancellation workflow then please leave the blank ‘Do you want to allow cancellation workflow ’
